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Application for Discounted Hall Hire


In order for you application to be considered please complete this form and return with your booking form to Moreland City Council, Locked bag 10, Moreland 3058



1.
ORGANISATIONAL DETAILS:

Name of organisation
:____________________________________________________

Contact person:
_____________________________________________________      

Role with organisation: ___________________________________________________
Contact number:
_____________________________________________________

E-mail address: 
_____________________________________________________

Postal Address:
__________________________________Postcode:___________

Brief description of you organisation _________________________________________ __________________________________________________________________________________________________________________________________________________________________________________________________________________

Purpose of the function ___________________________________________________

____________________________________________________________________________________________________________________________________________

Estimated % of number Moreland residents attending: __________________________

Is the group not for profit?




YES
 FORMCHECKBOX 
 

NO FORMCHECKBOX 

Is the group based in Moreland?



YES
 FORMCHECKBOX 
 

NO FORMCHECKBOX 

Is the group constituted eg: Incorporated Association?
YES
 FORMCHECKBOX 
 

NO FORMCHECKBOX 

Is there an entry fee? 





YES
 FORMCHECKBOX 
 

NO FORMCHECKBOX 

Does the group offer and services or benefits to


Moreland residents? 





YES
 FORMCHECKBOX 
 

NO FORMCHECKBOX 

2.
EVENT DETAILS:

Venue

Brunswick Town Hall
 FORMCHECKBOX 

Coburg Town Hall

 FORMCHECKBOX 

Coburg Concert Hall
 FORMCHECKBOX 

Other
________________
 FORMCHECKBOX 
  
Date of function: _____/_____/_____
Access time:  
___



 until 

_____
   
___________

Is the function a fundraiser?



YES
 FORMCHECKBOX 
 

NO FORMCHECKBOX 

A limit on one fundraising event per calendar year will be permitted.

Please describe how the funds raised will be distributed _________________________

__________________________________________________________________________________________________________________________________________________________________________________________________________________

3. 
ORGANISATIONAL SERVICES:

What services/activities will you provide?
__________________________________________________________________________________________________________________________________________________________________________________________________________________

How you will target Moreland residents? Eg. Advertising 

____________________________________________________________________________________________________________________________________________

Is the function open to all members of the community?

____________________________________________________________________________________________________________________________________________

How will this function benefit Moreland residents or enhance the Moreland community?

____________________________________________________________________________________________________________________________________________

______________________________________________________________________

Please make reference to the current Council plan. Describe how you function can be linked to Council plan?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________

4. 
ORGANISATIONS FINANCIAL ASSISTANCE:

Is your organisation receiving any financial assistance from the Federal Government, State Government, Council, Philanthropic or other support organisations?        

YES  FORMCHECKBOX 
 
Please specify


NO  FORMCHECKBOX 

__________________________________________________________________________________________________________________________________________________________________________________________________________________

Has your organisation previously requested for discounted hall hire or a grant from Council?

YES  FORMCHECKBOX 
 Please specify details

NO  FORMCHECKBOX 

__________________________________________________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________

 Is your activity likely to attract media interest? What type      YES  FORMCHECKBOX 

 NO 
 FORMCHECKBOX 

__________________________________________________________________________________________________________________________________________________________________________________________________________________

If applicable please supply a copy of your group or organisation’s last Annual Report. 

Attached: 

YES  FORMCHECKBOX 


NO  FORMCHECKBOX 


please read the following important details regarding your application
· Applications will not be processed unless this form is fully completed.

· Applicants should be not for profit community groups or local schools.  

· Applicants that are non-profit and have limited financial resources will be favoured.

· All applicants are required to complete the standard booking form along with discount application, stating that they have read all rules and regulations pertaining to the hire of the hall.  A $200 deposit is required at the time of booking regardless of your application for discounted hall hire. 

· No applications will be accepted within 15 working days of the function date.

· Please supply any information or material that will support your application for discounted hire. It is recommended that any correspondence other than that on form be submitted on the letterhead of the organisation.
· Privacy notification – The personal information requested for on this form is being collected for the purpose of assessing, processing and allocating free and discounted hall hire. The information will be used solely by council for that primary purpose or directly related purpose and will not be disclosed to any other party except as required by law. Your personal information may accessed by contacting Jackie Fletcher on 9240 2280.

· All applications will be assess against the selection criteria by the Manager Property Services or his/her delegate and advised in writing with relation to the outcome of the application.
Please post or had deliver you completed application form to:

Civic Facilities

Moreland City Council

Locked Bag 10 

Moreland 3056
If you require further information or assistance to complete this form, please contact the Civic Facilities Team on 9240 2280. 
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