SPORTS GROUND TENANCY APPLICATION
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This application is for the attention of Brooke Mezzetta – Leisure Technical Officer
User Group making application: ______________________________________________________

For Office Use only

Bond Amount Received = $500.00

 FORMCHECKBOX 
 (please tick)
Processed on (insert date): __________________________

Receipt Number: __________________________________

Tenancy Application Checklist

This form should be completed by the club on application

	(
	Information Required
	Received
MCC Use Only
	Comments

	
	*$500.00 Security Bond
	
	

	
	*Application Checklist
	
	

	
	*Form A – Tenancy Application Agreement
	
	

	
	*Form B –Club Contact Details
	
	

	
	*Form C – Key Holder Details
	
	

	
	*Form D – Pavilion Hours of Use
	
	

	
	*Form E – Sports Ground Hours of Use
	
	

	
	*Form F – Waste Services Form
	
	

	
	*Form G – Club Membership Details
	
	

	
	*Form H – Concession Application
	
	

	
	*Certificate of Incorporation (copy)
	
	

	
	*Club - Australian Business Number (ABN)
	
	(ABN)________________________

	
	*Copy of previous year’s Annual Report
	
	

	
	*Public Liability Insurance (copy)

Minimum $10 million required
	
	Policy No: _____________________

Insurer: _______________________

Cover: ________________________

	
	*Competition Fixtures

(to be sent once they are available)
	
	(If not included with application)

Date they will be sent:

	
	*Liquor Licence (tick appropriate box)

 FORMCHECKBOX 
 Club sells alcohol and has a liquor licence. (copy attached)

 FORMCHECKBOX 
 Club does not sell alcohol and is not licensed.
	
	Licence No:

______________________________

	
	*Food Registration (tick appropriate box)

 FORMCHECKBOX 
 Club sells food and is registered with Council. (copy attached)

 FORMCHECKBOX 
 Club does not sell food and is not registered.
	
	Registration No:

______________________________


All items listed with an “*” are compulsory items. Applications received without compulsory items will not be accepted or considered. Please retain a copy of all documentation sent to Council for your own records.
Form A: Tenancy Application Agreement

Club Name: ________________________________________________________________

Allocation: (please circle)
ANNUAL
WINTER
SUMMER
We the undersigned, having read and understood the Sports Ground User Guide and Tenancy Application hereby agree to ensure that all member of the above named club/organisation will comply with the terms and conditions of the Agreement. All sections of the application have been completed and submitted.

Signed: ___________________________________________________________________________



Club President

Print Name: _______________________________________________________________________

Date: _____________________

Signed: ___________________________________________________________________________



Club Secretary

Print Name: _______________________________________________________________________

Date: _____________________

Form B: Club Contact Details

Club Name: _______________________________________________________________________

Club Mailing Address: ______________________________________________
Postcode: _____________

(Not sportsground)

Club President’s Name: ____________________________________________________________________

Address: ___________________________________________________
Postcode: ____________________

Phone (Bus): __________________________________
(Home): ___________________________________

(Mobile): _____________________________________
(Fax): _____________________________________

Email: ___________________________________________________________________________________

Club Secretary’s Name: ____________________________________________________________________

Address: ___________________________________________________
Postcode: ____________________

Phone (Bus): __________________________________
(Home): ___________________________________

(Mobile): _____________________________________
(Fax): _____________________________________

Email: ___________________________________________________________________________________

Club Treasurer’s Name: ____________________________________________________________________

Address: ___________________________________________________
Postcode: ____________________

Phone (Bus): __________________________________
(Home): ___________________________________

(Mobile): _____________________________________
(Fax): _____________________________________

Email: ___________________________________________________________________________________

*Please list below ONE person as the preferred contact for all correspondence between the club and council.  This person must provide an email address for all electronic correspondence.

Please ensure that all committee members and club members are advised that all contact with Council on ANY issues regarding the agreement or facilities must be made through the preferred club contact.

Preferred Club contact: ____________________________________________________________________

Address: ___________________________________________________
Postcode: ____________________

Phone (Bus): __________________________________
(Home): ___________________________________

(Mobile): _____________________________________
(Fax): _____________________________________

Email: ___________________________________________________________________________________

Form C: Key Holder Details
Club Name: ______________________________________________________________________________

Sports ground/Pavilion: ____________________________________________________________________

Please note that a separate form must be completed for each facility requested.

Alarm/Security Code (if applicable): __________________________________________________________

Alarm contact person: _____________________________________________________________________

Please nominate one contact person who is responsible for the distribution of all Council keys.
	NAME
	ADDRESS
	CONTACT DETAILS

	
	
	Home:

Business:

Mobile:

Email:


List all keys the club holds:

	KEYS CODES  (i.e. MK-SC-##)
	NO. OF KEYS ON HAND

	
	

	
	

	
	

	
	


Pavilion keys are issued during Handover.  During this time, all clubs that use each facility are to meet with Council on site to complete pavilion inspections.  Clubs are not to exchange keys with their co-tenants between seasons.

Requests for additional sets of keys are made to Council and will attract a charge of $34.75 + GST per key.

Details of changes in possession of any key(s) are to be forwarded to Council immediately as they occur.

Clubs are not permitted to add or change locks, nor should any keys be copied.

Form D: Pavilion Hours of Use
Please note that a separate form must be completed for each facility requested.

Regular Use: Indicate the hours the pavilion will be used on a regular basis. The following table is to represent the times you will access the pavilion not only match times.
	Regular Use:
	AM Usage:
	Purpose:
	PM Usage:
	Purpose:

	E.g. Monday
	9:00am to 11:00am
	Team Selection
	6:00pm to 9:00pm
	Training access

	Monday
	to
	
	to
	

	Tuesday
	to
	
	to
	

	Wednesday
	to
	
	to
	

	Thursday
	to
	
	to
	

	Friday
	to
	
	to
	

	Saturday
	to
	
	to
	

	Sunday
	to
	
	to
	


Meetings / Special Events: Indicate the events the Club anticipates holding during the season.

	Event
	Date
	Times pavilion is required

	E.g. AGM
	E.g. Monday 20 August 2007
	E.g.6:30pm to 9:30pm

	
	
	to

	
	
	to

	
	
	to

	
	
	to

	
	
	to

	
	
	to

	
	
	to

	
	
	to

	
	
	to

	
	
	to

	
	
	to

	
	
	to

	
	
	to

	
	
	to

	
	
	to

	
	
	to


Form E: Sports Ground Hours of Use
Sportsground: __________________________________________________________________________

Please note that a separate form must be completed for each facility requested.

	Time
(e.g. 4:00pm to 8:00pm)
	Oval
(e.g. East, West)
	Occupancy
(e.g. Full, ½ share)
	Team
(e.g. Snrs, Jnrs, MILO)
	Purpose
(training, match)

	Monday

	to
	
	
	
	

	to
	
	
	
	

	to
	
	
	
	

	Tuesday

	to
	
	
	
	

	to
	
	
	
	

	to
	
	
	
	

	Wednesday

	to
	
	
	
	

	to
	
	
	
	

	to
	
	
	
	

	Thursday

	to
	
	
	
	

	to
	
	
	
	

	to
	
	
	
	

	Friday

	to
	
	
	
	

	to
	
	
	
	

	to
	
	
	
	

	Saturday

	to
	
	
	
	

	to
	
	
	
	

	to
	
	
	
	

	Sunday

	to
	
	
	
	

	to
	
	
	
	

	to
	
	
	
	


Please indicate match hours only
Form F: Waste Services Form

The information collected on this form will be provided to Council’s Waste Management Unit.

Please note that a separate form must be completed for each facility requested.

Club Name: ______________________________________________________________________________

Sportsground: ____________________________________________________________________________

	Number of “Normal” Waste bins already located at this site
	Number of additional “Normal” waste bins required at this site
	Total of “Normal” waste bins at this site (including number of additional bins requested)

	
	
	


	Number of “Recycle” Waste bins already located at this site
	Number of additional “Recycle” waste bins required at this site
	Total of “Recycle” waste bins at this site (including number of additional bins requested)

	
	
	


Details of secure storage location for all bins: ___________________________________________________

_________________________________________________________________________________________

Club Contact details for person responsible for management of waste, including putting bins out for collection and returning to the club storage area within 24 hours of collection.

Name: ___________________________________________________________________________________

Business Hours Contact Number/s: ____________________________________________________________

Email: ___________________________________________________________________________________

In circumstances where excess rubbish is expected, arrangements must be made by the club to remove additional rubbish.

Hard Rubbish collection occurs on an annual basis during April/May. Clubs will be notified 2 weeks prior to the collection commencing. Clubs will be required to register for Hard Rubbish collection by contacting Council’s Sport and Recreation Department on 9240 1111.

Form G: Club Membership Details

Club Name: ______________________________________________________________________________

Club Website: _____________________________________________________________________________

Sports club AGM month: __________________________________________________________________
Date Registration Day held: _______________________________________________________________
Competition Details:

Association: ____________________________________________________________________________

Club Membership Information (for internal purposes only)

	2011 Membership Details 



	
	MALE
	FEMALE

	
	# Players
	# Teams
	# Players
	# Teams

	Sub-junior (U6 – U11)

(Auskick, MILO, Ready Net Go, Small-sided football etc.)
	
	
	
	

	Juniors (U12 – U18)
	
	
	
	

	Seniors (19+ years)
	
	
	
	

	Masters (35+ years)
	
	
	
	

	Players with a disability
	
	
	
	

	Indigenous players 
	
	
	
	


Club Team Information: (for internal purposes only)

	Category of participant
	Association played in
	Grade played at present

	Junior boys
	EDFL
VAFA
	EDFL: U14, U15 x 2
VAFA: U16

	Junior boys
	
	

	Junior girls
	
	

	Junior mixed
	
	

	Senior men
	
	

	Senior women
	
	

	Masters
	
	

	Thirds
	
	


MILESTONES

Please list any Milestones that the club will reach this year.  (E.g.25 year anniversary)

_________________________________________________________________________________________

Form H: Concession application
This form is to be completed to indicate the concessions your club intends to apply for this season. Clubs are required to submit supporting documentation relating to the category applied for once the season has begun and teams/players are confirmed.
Clubs will be notified via email of the deadline for supporting documentation submission.
Applications must be submitted for each allocation period.

A club can claim eligibility for concession to a maximum of 25%, excluding junior clubs who are eligible for a 50% discount.

	CATEGORY
	%
	PLEASE TICK ( ()

	An active community program for any one of these categories:

- Aboriginal/Torres Strait Islanders

- Junior

- Women’s and girls

- People with a disability
Community Programs include:

· Auskick

· Milo Have a Go

· Ready Net Go

· Registered Active After School program

· Small-sided Games


	5%
	

	Club Development Initiatives:

· Council’s Club Development Series

· Council’s Sports Club Forums

100% attendance is required. Clubs are notified via email of all upcoming Development Workshops and Forums.

A record of attendance is retained by Recreation Services. 

	10%
	

	Active registered competition team/s in any one of the following:

· Women and Girls team
· All Ability team

	10%
	

	Junior club only
This will be confirmed with relevant sporting associations. Clubs who have any senior teams registered with any sports association will not be eligible for this concession.


	50%
	


Where necessary, Council may ask for further evidence of eligibility or make further inquiries to relevant bodies and providers, for any of the above mentioned categories.  Any club found supplying misleading or false information, will have their full concession application disregarded.

Citizen’s Service Staff


PLEASE NOTE THE FOLLOWING





RC CODE: 9452


QUALIFIER = User Group Name








Sports Ground Tenancy Application








1

